
 
Non-Executive Director - Terms of 
appointment 
 

1. Appointment 

1.1 Your appointment as a non-executive director of TeamPolice will commence with effect on and 

from [date]. The appointment is subject to the Articles of Association of the Company as amended 

from time to time. In accordance with the Articles, you will be subject to reappointment at the next 

Annual General Meeting of the Company and thereafter to annual re-election. 

1.2 Your appointment is for an initial period of 3 years subject to earlier termination by you or by the 

Company in accordance with Clause 8 below. 

1.3 Following your appointment you will receive an induction, including the opportunity to meet 

other Directors. 

 

2. Duties 

2.1 You will, unless prevented by illness or other good and sufficient cause, attend all meetings of 

the Board of Directors of the Company and all meetings of any Committees or Sub-Committees to 

which you are appointed and in addition you will attend all General Meetings of the Company. If you 

are unable to attend any meeting you are requested to send your apologies for absence. Given the 

impact of Covid-19, it remains the case that all meetings will be held virtually and, in the future, the 

facility to do so will continue. 

2.2 In addition to your duties under Clause 2.1 above you may also be asked to attend other 

functions, meetings or events relating to the Company from time to time and, subject to your 

availability, you may from time to time be consulted by the Chairman or other directors on matters 

to which your experience, knowledge or skills are of relevance. 

2.3 You will undertake your duties to the best of your skill and ability and will discharge your 

responsibilities as a director of the Company in good faith in the interests of the Company, and in 

compliance with the statutory duties of a director under the Companies Act 2006. 

2.4 You will also comply with the Company’s policies and procedures, so far as they are applicable to 

your functions as a non-executive director of the Company. 

2.5 You will devote such time and attention as is necessary for the proper discharge of your 

responsibilities as a director and the effective performance of your duties but subject thereto you 

will not be expected to devote more than six days in any period of 6 months to your functions as a 

non-executive director. 

 



2.6 Except as specifically authorised by the Board you have no personal authority to commit the 

Company or to enter into any legally binding obligation on behalf of the Company or to exercise any 

powers of the Company. 

2.7 You will promptly report to the Chairman or (as appropriate) another director of the Company 

any wrongdoing on your part or on the part of any employee or director of the Company of which 

you become aware. 

2.8 If you are required to register yourself or your personal service company with HM Revenue & 

Customs as a "Trust or Company Service Provider" under the Money Laundering Regulations 2007, 

you will be responsible for effecting such registration and for compliance with other requirements of 

the Money Laundering Regulations 2007 and applicable legislation. 

 

3. Fees and Expenses 

3.1 This is a non-remunerated role as a non-executive director. 

3.2 Subject to the production of receipts or other reasonable evidence of expenditure the Company 

will reimburse all travelling and other out of pocket expenses properly incurred by you in connection 

with your duties as a non-executive director. 

3.3 You will not be entitled to any additional fees or other emoluments for holding office as a non-

executive director of any subsidiary of the Company. 

 

4. Confidentiality 

4.1 You will not while you hold office as a director of the Company or at any time after you have 

ceased to hold office: 

• use for your own benefit or the benefit of any other person, firm, company or organisation, 

nor disclose to any person, firm, company or organisation, nor divulge or publish any secret 

or confidential information relating to the Company or its business or affairs or to any 

subsidiary or subsidiary undertaking of the Company or its business or affairs except in the 

proper performance of your duties, or with the prior authorisation of the Board, or as 

required by law. 

 

5. Other Obligations 

5.1 You will provide all necessary information to enable the Company to comply with the statutory 

requirements in respect of its register of directors. 

5.2 You undertake that you will have sufficient time available to fully discharge your duties to the 

Company. You undertake that you have disclosed to the Board any other significant commitments, 

with a broad indication of the time involved, and will inform the Board of subsequent changes. 

 

6. Insurance Cover Indemnity and Access to Independent Advice 



6.1 The Company has arranged and intends to maintain directors’ and officers’ liability insurance 

cover in respect of legal action against its directors. 

6.2 Subject to and in accordance with the Company’s Articles of Association you will be indemnified 

by the Company against losses, expenses and liabilities incurred by you as a director in the actual or 

purported execution and/or discharge of your duties or in relation to them, including (in each case) 

any liability incurred by you in defending any civil or criminal proceedings in which judgment is given 

in your favour or in which you are acquitted or the proceedings are otherwise disposed of without 

any finding or admission of any material breach of duty on your part, or in connection with any 

application in which the court grants you, in your capacity as a director, relief from liability for 

negligence, default, breach of duty or breach of trust in relation to the affairs of the Company or any 

subsidiary of the Company [or of the Company’s holding company. 

6.3 You are entitled to obtain independent professional advice at the Company’s expense where you 

judge this necessary to discharge your responsibilities as a director. 

 

7. Data Protection 

7.1 It will be necessary for the Company to record, keep and process personal data relating to you, 

on computer and/or in hard copy form, for administration and management purposes. The Company 

may need to disclose such data to others including its employees, associated companies and their 

employees, the Company’s professional advisers, HM Revenue & Customs and other authorities. In 

certain circumstances it may be necessary for the Company to transfer data about you to countries 

outside the European Economic Area. Collection and processing of information relating to you will 

be in accordance with the Company’s privacy notice which is available on the Company’s intranet. 

Before taking up your appointment you will be asked to sign and date a copy of the Company’s 

privacy notice. If you are required to handle personal data of third parties as part of your 

appointment you must do so in compliance with the Company’s data protection policy and privacy 

standards copies of which will be provided to you. 

 

8. Termination 

8.1 Your appointment will terminate: 

• If you resign as a director, which you may do at any time by giving written notice to the 

Company; or 

• If you vacate office or are removed from office as a director in accordance with the 

Company’s Articles of Association; or 

• If the Board resolves to give you not less than one months’ notice to terminate your 

appointment on the expiry of which you shall resign as a director of the Company and from 

all offices which you hold in any subsidiary of the Company; or 

• If you commit a material breach of your obligations under these terms of appointment; or  

act in a manner which, in the reasonable opinion of the Board, brings or is likely to bring you 

or the Company into disrepute or is materially adverse to the interests of the Company; or 

and the Board resolves to terminate your appointment with immediate effect, upon which 

you shall resign as a director of the Company and from all offices which you hold in any 

subsidiary of the Company. 



9. Company’s Property and Records 

9.1 Following the termination for any reason of your appointment you will at the request of the 

Company return any property of the Company in your possession or under your control, including 

any electrical or electronic equipment and any security pass and keys, and deliver to the Company all 

documents and records (in electronic or hard copy form) in your possession or under your control, 

whether confidential or not, which relate to the Company’s business or affairs or to any subsidiary or 

subsidiary undertaking of the Company or its business or affairs, and you will not retain any copies of 

or extracts from such documents or records. 

9.2 If you have any information relating to the Company or work carried out for the Company which 

is stored on a computer that does not belong to the Company, this must be disclosed to the 

Company and the Company shall be entitled to download the information or work and/or supervise 

its deletion from the computer concerned. 

 

11. Entire Agreement 

This letter is the entire agreement relating to your appointment. All, if any, previous agreements, 

assurances or understandings whether written or oral relating to your appointment are null and 

void. 

 

12. Changes to this letter 

No changes to the terms of your appointment contained in this letter will be valid unless in writing 

and signed by or for and on behalf of both parties. 

 

13. Law and Jurisdiction 

Any dispute that arises in relation to your appointment or the terms of this letter shall be governed 

and construed in accordance with the law of England and Wales and subject to the exclusive 

jurisdiction of the courts of England and Wales. 

 

Signed by [..........] a director 

For and on behalf of [Company] 

 

Date ………………………… 

 

I confirm and agree to the terms of my appointment as a non-executive director of the Company as 

set out above. 

 

Signed ………………………… 



 

Name ………………………… 

 

Date ......................................... 


